
The Nature Conservancy 
 

JOB DESCRIPTION 

 

 

 JOB TITLE:     CONSERVATION INFORMATION MANAGER III 
 

JOB FAMILY:    Conservation 

JOB NUMBER:    200003 

SALARY GRADE:    5 

FLSA STATUS:      Exempt 

 

 

The Nature Conservancy is the world’s leading conservation organization, working in all 50 states and more than 

33 countries. Founded in 1951, the mission of The Nature Conservancy is to preserve the plants, animals and 

natural communities that represent the diversity of life on Earth by protecting the lands and waters they need to 

survive. 

 

BASIC QUALIFICATIONS; 

 MS or BS degree and certification in related field and 3 years related experience, or equivalent 

combination of education and experience. 

 Experience managing, maintaining and populating databases and manual files. 

 Experience in managing multiple projects. 

 Experience in analyzing data and producing data reports. 

 Experience supervising staff (if required). 

 Experience in developing and/or delivering training (if required). 
 

For specific positions, all advertisements must include actual qualifications (modified from the basic 

qualifications in the generic job descriptions).  In addition, it must be ascertainable from the resumes whether or 

not candidates possess the basic qualifications. 

 

 

ESSENTIAL FUNCTIONS: 

 
This position is based in The Nature Conservancy’s Northern Tropical Andes and Southern Central America Conservation 

Program (CP) office (NASCA), located in Bogotá Colombia. The incumbent is responsible to apply and use spatial analysis 

tools to ensure appropriate conservation planning in the Andean Amazon region specifically for the Caquetá department of 

Colombia. The incumbent must possess the ability to evaluate quality, consistency, and availability of appropriate spatial 

data, analyze and simulate spatial trends in landscape integrity, land use and biodiversity response. The use of Geographic 

Information Systems and other spatial information will be also powerful tools for the analysis of land use changes, 

conservation planning and support decision-making. The incumbent will also coordinate with partners, workshops or 

contracts and provide required training to partners on GIS, conservation Planning tools and other technical skills. The  

CONSERVATION INFORMATION MANAGER III is responsible for management and adequate storage of all 

spatial information derived from this Geography. Partners   S/He will have expertise in forest carbon activities as well as 

knowledge and experience of forest conservation in the Amazon and REDD + Mechanisms 

 

Also The Conservation Information Manager III : 

 Participates in conservation planning at various levels 

 Develops methods for mapping and classifying ecosystems and data management; includes developing and maintaining 

all documentation for data and data management 

 Performs data analysis; designs and produces advanced complex queries and professional reports 

 Processes spatial and other relational data sets derived from cartographic and tabular source material 

 Provides hardware and software support 

 Develops and delivers training to staff individually and in groups 

 Produces maps and other graphic products and reports 



 Develops and maintains GIS library and/or database products library 

 
 

This position will be supervised by the Colombian Andean Amazon- Caquetá Coordinator of NASCA Conservation 

Program 

 

 

 

 

 

REQUIRED KNOWLEDGE AND SKILLS: 

 

 3-5 years related experience or equivalent combination of education and experience.   

 May include working knowledge of legal real estate documents.   

 Demonstrated experience in the following areas: interpretation of image analysis, complex spatial analysis, 

data modeling and landscape scenario analysis 

 Knowledge of current trends and practices in relevant discipline(s) and region(s) 

 Demonstrated experience interpreting and communicating results to conservation practitioners 

 Demonstrated experience collaborating with other parties to obtain different data sources 

 Ability to make practical sense out of processed data and apply to real world applications 

 Managing time and diverse activities under deadlines while delivering quality results. 

 Demonstrated experience operating GIS software, managing relational databases and creating maps 

 Demonstrated database and computer based management experience including managing, maintaining and 

populating databases and manual files 

 Managing and prioritizing tasks from multiple sources 

 Successful experience in developing, directing and managing multiple projects and implementing program 

goals 

 Working knowledge of common software applications (e.g.; Word, Access, Excel, Web browsers)  

 Communicating clearly via written, spoken, and graphical means in English and other relevant languages 

 

COMPLEXITY/PROBLEM SOLVING: 

 Ability to design multifaceted reports in order to meet a variety of program needs, resolving 

discrepancies in data and interpret report results 

 Ability to coordinate multiple projects with several variables, setting realistic deadlines and managing 

timeframes  

 The ability to execute complex assignments with a high degrees of initiative, quality, professionalism, 

and timeliness  

 Taking responsibility for outcomes; taking intelligent risk, then learning from bad outcomes ways to 

improve future outcomes  

 Having solid problem solving skills, including troubleshooting, analysis, interpretation of complexities, 

creativity, and taking the holistic view into consideration when designing and delivering technology 

solutions  

 Resolves complex issues within program area independently 

Interprets guidelines, evaluates information and modifies processes to adapt to changing 

 

DISCRETION/LATITUDE/DECISION-MAKING: 



 Makes independent decisions based on analysis, experience and judgment 

 Perform under minimal and frequently distant supervision, consulting with supervisor in event of any 

unusual circumstance, problem or question that falls outside of general preserve management realm. 

 

RESPONSIBILITY/OVERSIGHT – FINANCIAL AND SUPERVISORY: 

 May lead or monitor work groups consisting of staff, interns, and volunteers covering a wide geographic area 

Financial responsibility may include working within/managing a budget to complete projects, negotiating and 

contracting with vendors, assisting with budget development and meeting fundraising targets 

 

COMMUNICATIONS/INTERPERSONAL CONTACTS: 

 Networks with diverse groups, including land owners, conservation partners, government officials, donors, 

board members and the general public to recruit support for the Conservancy and publicize Conservancy 

efforts 

 Provide a variety of information to staff and others, contributing to conservation projects and assisting 

workflow throughout the organization. 

 Work and communicate effectively with a diverse group of people, including scientists, preserve staff and 

others, providing and obtaining needed information 

 

WORKING CONDITIONS/PHYSICAL EFFORT: 

 Work requires only minor or occasional physical exertion and/or physical strain.  

 Work environment involves only infrequent exposure to disagreeable elements. 

This position may also: require frequent travel domestically and/or internationally 

 
Commitment:   
Location:  Bogota, Colombia 

 

Submit resume to eariza@tnc.org, Please include "GIS Specialist in subject line of e-mail. 

Application deadline: Close of business day Augusto 29, 2014 

 

The Nature Conservancy is an Equal Opportunity Employer. 


